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TERMS OF REFERENCE (ToR)
Background:
The Services Department under the Tourism Council of Bhutan (TCB) is responsible for capacity building in tourism and hospitality industry in the country. The Department proposes to carry out trekking guide training during the FY 2013-2014. 
Therefore, the Services Department would like to seek a proposal for Local Training Providers registered with the Department of Occupational Standards, Ministry of Labour and Human Resources to conduct Trekking Guide training for existing cultural guides. 
Objective:

The overall objective is to engage a Training Provider certified by DoS, MoLHR to conduct the Trekking Guide Training for a period of 15 days including practical training along a trekking route. 
Scope of Work:
1. To conduct trekking guide training both theory and practical training for a duration of 15 days for 20 participants (existing cultural guide). 

2. Arrange all logistics for theory and practical training including trekking equipment, transport/porters and ponies, meals etc. 

3. Conduct examination at the end of the training programme.

4. Issue certificates jointly signed by the Head of TCB and training institute.
Required Documents
1. A detailed proposal both technical and financial for carrying out both theory and practical training.
2. Curriculum/lesson plan for the trekking guide training with clear timeframe.
3. Valid consultancy license and tax certificate.

4. 2% security deposit of the bid amount in the form demand draft/Bank guarantee. 

5. Curriculum Vitae of the trainers along with the certificates of trainings undergone in related field.
Submission:

The Proposal both technical and financial should be addressed to the Offtg. Head, Services Department, Tourism Council of Bhutan, Thimphu and submitted on or before 23rd December 2013.  The same will be opened on 24th December 2013 at 2 PM. 

For further information contact Mr. Pema Samdup at 323251-217 during office hours.
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